HHS Transmttal 95.6
Per sonnel Manual
| ssue Dat e: 5/ 1/ 95

Material Transm tted

None

Mat eri al Superseded

HHS I nstruction 432-1 Performance Based Reduction-in-G ade and renoval

(Exception: Exhibit 432-1-A)

751-1 Official Reprimands
(Exception: Exhibit 751-1-A)

751- 2 Adnoni shnment s

752-1 Adverse Actions
(Exception: Exhibit 752-1-A)

810-1 Managenent of the Injury Conpensation Program

Backgr ound

The Departnment of Health and Human Services |ntra-Departnmental

conmm ttee on Adverse Actions and Grievances (I CAAG, tasked with the
devel opnent and review of the Departnent's enpl oyee relations policy,
formed a subgroup to examne the viability of Instructions 432-1,751-1,
751-2, 752-1, and 810-1. The I CAAG which consists of Enpl oyee

Rel ati ons Speci alists throughout the Departnent, nade the foll ow ng
recommendat i ons based on the subgroup's findings.

HHS I nstruction 432-1 states the Departnment's suppl enmentation of Part
432 of the O fice of Personnel Managenment's (OPM Regul ations at 5 CFR
Part 432, Performance Based Reduction-in-G ade and Renoval Actions. HHS
I nstruction 751-1 sets forth the Departnent's requirenments for issuing
O ficial Reprimands. HHS Instruction 751-2 clarifies that specific

del egati ons of authority to adnoni sh enpl oyees are not necessary and

t he Departnent has established no requirenments for the use or issuance
of adnoni shnments. HHS Instruction 752-1 covers renovals, suspensions,
reductions in grade, reductions in pay, and furloughs of 30 days or
less; it serves as a supplenent to 5 CFR Part 752. HHS Instruction
810-1 provides policies and procedures for managi ng provisions of the
Federal Enpl oyee's Conpensation Act within the Departnent.

Consistent with the Departnent's continuous inprovenent initiatives,

and the recomendati ons of the | CAAG, the aforenentioned instructions
are abolished except for the del egations of authority.
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OPDI Vs nmay establish in their organi zations the appropriate criteria to
be used when addressing the issues covered by these instructions.

The aboli shnment of Instructions 432-1, 751-1, 751-2, 810-1 will be
effective June 1, 1995.

Thomas S. McFee
Assi stant Secretary for
Per sonnel Adm ni strati on
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DEPARTMENT OF HEALTH& HUMAN SERVICES

Memorandum
Date AUG 11 1988
From Assgtant Secretary for Personnd Adminidration
Subject Dédegation of Authority to Propose, Decide, and Concur in Reductionsin

To

1.

Grade and Removas Under HHS Personnd Instruction 432-1

Heads of Operating Divisons
Regiond Directors for Regions VI, VIII, IX, and X

Under the authority vested in the Assistant Secretary for Personnel Adminisiration by
memorandum from the Secretary dated January 24, 1983, | hereby delegate the authority to
propose, decide, and concur in reductionsin grade and removas under HHS Personnel
Instruction 432-1, Reduction in Grade and Remova Based on Unacceptable Performance,
to Heads of Operating Divisons, including the Assstant Secretary for Management and
Budget for the Office of the Secretary, for employeesin their repective organizations,
including employeesin or under aregiond office

This authority may be redelegate, and further redelegation may be authorized. A concurring
officid must be adifferent and higher leve officid than adeciding officid for any reduction in
grade or remova under this authority. Also, the addressees must Sate in their redelegations
whether or not the authority to decide an action isto be exercised by the officia authorized
to propose the action or by a different and higher leve officid. All reddegations must bein
writing and in accordance with the requirements of HHS Personnel Ingtruction 250-3 and
Chapter 8-100 of the HHS Generd Administration Manual.

| hereby delegate the authority cited above to the Regiond Directors for Regions VI, VIII,
X, and X for the personnd gaffs of each Indian Hedlth Service Areathat hasits Area
Officein their respective regions. | hereby delegate the authority cited above to the
Regiond Director, Region V1, for the personnd staff of the Gillis W. Long Hansen's Disease
Center. The authority for these personnd staffs must be redelegate and further redelegation
authorized. Reddegations are to be from the Regiond Directors to the Regionad Personnel
Officers or Regiona Personnel Managers, who are to redelegate to the Indian Health
Service Area Directors, and to the Director of the GillisW. Long Hansen's Disease Center
for the personnd gaffs of those organizations.
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Page 2 - Heads of Operating Divisons and Regiond Directors

4. Requirements and ingtructions for exercising this authority are contained in 5 CFR Part 432
as supplemented by HHS Personnd Instruction 432-1.

5. Thisdeegation is effective immediately. It supersedes the ASPER delegation memorandum
of November 9, 1982, Subject: Delegation of Authority to Propose, Decide, and Concur
in Reduction in Grade and Removals Under HHS Personnel Ingtruction 432-1. However,
exising redd egations made under that memorandum that are congstent with the provisons
of this ddlegation will continue in effect until new redel egations are made under the authority
of this memorandum.

Thomas S. McFee
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DEPARTMENT OF HEALTH& HUMAN SERVICES (Office of the Secretary
Memorandum

Date November 8, 1982

From Assstant Secretary for

Personnd Administration

Subject Deegation of Authority to Issue Officid Reprimands
Under HHS Personnd Instruction 751-1

To Heads of HHS Operating Divisons
Assigtant Secretary for Management and Budget
Director, Office of Child Support Enforcement

Under the authority vested in the Assistant Secretary for Personnel Adminisiration by
memorandum from the Secretary dated March 11, 1966, as modified by the Secretary's
Reorganization Order of March 8, 1977, | hereby delegate the authority to issue Officid
Reprimands under HHS Personnel Instruction 751-1 to Heads of Operating Divisions, the
Assigtant Secretary for Management and Budget for the Office of the Secretary, and the
Director, Office of Child Support Enforcement, for employees in their respective organizations,
including employeesin or under aregiond office

Requirements and ingtructions for exercising this authority are contained in HHS Personnel
Ingtruction 751-1, "Officia Reprimands." This delegation is effective on January 1, 1983. It
may be redelegate, and further redelegation may be authorized. All delegations and

redel egations must be in writing, in memorandum format, and published as supplements to the
HHS Personnel Manud.

This delegation supersedes HHS Personnd Ingtruction 250-22, "Authority to Propose and
Issue Officid Reprimands,” dated December S, 1973. EXisting redd egations made under that
previous delegation will continue in effect for 90 days from the effective date of this
memorandum (i.e., through March 31, 1983).

Thomas S.McFee
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DEPARTMENT OF HEALTH& HUMAN SERVICES

Memorandum

Date AUG 11 1988

From Assstant Secretary for

Personnd Administration

Subject Delegation of Authority to Propose and Decide on Adverse

To

1.

Actions Under HHS Personnd Instruction 752-1

Heads of Operating Divisons
Regiond Directorsfor Regions VI, VIII, IX, and X

Under the authority vested in the Assstant Secretary for Personnd Adminigtration by
memorandum from the Secretary dated January 24, 1983, | hereby delegate the authority to
propose and decide adverse actions under HHS Personnd Instruction 752-1, Adverse
Actions, to Heads of Operating . Divisons, including the Assstant Secretary for
Management and Budget for the Office of the Secretary, for employeesin their respective
organizations, including employeesin or under aregiond office.

This authority may be redelegate, and further redel egation may be authorized. A deciding
officid must be a different and higher levd officid than a proposing officid for any adverse
action under this "authority, except in the case of of furloughs or any action for which thirty
days advance written noticeis not required by 5 CFR Part 752. All reddegations must be
in writing and in accordance with the requirements of HHS Personne Ingtruction 250-3 and
Chapter 8-100 of the HHS Genera Administration Manud.

| hereby delegate the authority cited above to the Regiond Directors of Regions VI, VI,
IX, and X for the personnel staffs of each Indian Hedlth Service Areathat hasits Area
Officein their respective regions. | hereby deegate the authority cited above to the
Regiond Director, Region VI, for the personne saff of the GillisW. Long Hansen's Disease
Center. The authority for these personnd staffs must be redelegate and further redelegation
authorized. Redelegations are to be from the Regiond Directors to the Regiond Personnel
Officers or Regiond Personnel Managers, who are to redel egate to the Indian Health
Service Area Directors, and to the Director of the GillisW. Long Hansen's Disease Center
for the personnel gtaffs of those organizations.
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4. This ddegation does not include the authority retained by the Secretary to make the

decison on the- sugpension or remova of an employee, whether in asendtive or a
nonsengtive position, on grounds of didoydty or subverson.

. Requirements and ingtructions for exercising this authority are contained in 5 CFR Part 752
as supplemented by HHS Personnd Instruction 752-1.

. Thisdelegdtion is effective immediately. It supersedes the ASPER delegation memorandum
of September 30, 1982, Subject: Deegation of Authority to Propose and Decide on
Adverse Actions Under HHS Personnel Ingtruction 752-1. However, existing

redel egations made under that memorandum that are consstent with the provisions of this
delegation will continue in effect until new redel egations are made under the authority of this
memorandum.

Thomas S. McFee



