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CGDP Portal DPP-Manufacturers

— Topics

In this training session you will learn about the Coverage Gap Discount Program (CGDP) Portal Direct Payment
Process (DPP)-Manufacturers Home tab.

This training will introduce you to the following topics:

1. First look introduction of the Home Tab

2. Home Tab Regions

3. Work Instruction for utilizing the Home tab functionality

Tabbed region — Home

Home Filter region

Home Welcome Message region
Home Filter Results region
Home Status Definitions region
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Introduction to the Home Tab



CGDP Portal DPP-Manufacturers
Home Tab

The Home tab allows Manufacturers to begin research and work with distributed invoices and to access all areas of
the CGDP Portal DPP system.

This training session will describe each of the five regions displayed on the Home tab and provide direction on the
functionality of each.

CMS Contact Us | My Profile | Logout | Help | Reporting
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Manufacturer Portal Coverage Gap Discount Program Welcome to Coverage Gap Discount Portal where you
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2 _ " 1w Period- ] can mhate a payment, check the status of payments
= — PN Reporting ) Status: Q and receipt of pavments as well as view your reports,
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For payment functions, start by selecting a line item
from the list to the left of this message.

Corporate [D P Number Reporting Period Status Select
. oy 3
e o 20“0: L a.fla.blc - Available - Invoice 15 ready for payment imtiations
XP oot PEses 201402 Available W Failed - One or more items has an unsuccessful
XPpagus P#ggE 201403 Avalable O

payment attempt

Incomplete - One or more items have not been pad
Pending - All line items have been initiated
successfully

Successful - All line items have been paid
successfully
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CGDP Portal DPP-Manufacturers
Tabbed region — Home Tab

The Tabbed region allows the user to begin research and work with distributed invoices loaded to the Portal on

a quarterly basis. It is available in all functionality provided in the system and provides the ability to move
throughout the Manufacturer Portal.

When first viewing the Home tab, only the Home tab is an Active tab and the Reports tab is an Available tab
for selection.

The following example displays the Home tab as an Active tab, the Payments, Completed and Receipts tabs as
Not Available tabs and the Reports tab as an Available tab.

Home Reports

To maneuver to additional tabs in the Manufacturer Portal DPP, selection of a distributed invoice line must be
performed. Once a selection has been made on the Home tab to review specific distributed invoices, the
Payments tab, Completed tab and Receipts tab will become Available tabs.

The following example displays the Home tab as an Active tab and the Payments, Completed, Receipts and
Reports tabs as Available tabs.

Home Payments Completed Receipts Reports




O CGDP Portal DPP-Manufacturers
Home Filter region

The Home Filter region allows the user to search data listed by the defaulted Corporate ID.

Results of the search criteria entered in the Home Filter region will be displayed in the Home Filter Results
region.

In the following example, the Home Filter region is displayed.

Manufacturer Portal Coverage Gap Discount Program

2 | Corporate ID: P Number Reporting Period: Status: O

This region contains the following four fields to assist with narrowing distributed invoice criteria:

» Corporate ID: defaults to the Corporate 1D, formerly the Mailbox ID, used to log into the Portal
* P Number: Example displays a specific P Number for the Corporate. ID.

» Reporting Period: Example displays the selection of ANY.

o Status: Example displays the selection of ANY.




O CGDP Portal DPP-Manufacturers
Home Welcome Message Region

The Home Welcome Message region provides a quick overview of some of the tasks that are available in the
system, as well as providing instruction for beginning the payment functionality process.

Welcome to Coverage Gap Discount Portal where vou
can initiate a pavment, check the status of payments
and receipt of payments as well as view your reports.

For payment functions, start by selecting a line item
from the list to the left of this message.




o CGDP Portal DPP-Manufacturers
Home Filter Results Region

The Home Filter Results region will display data matching the selected search criteria entered in the Home
Filter region.

4
Corporate [D P Number Reporting Period Status Select
XD #Ess PHESH 201401 Available
XP #5588 P ##8# 201402 Available
XP#5sd P #5s# 201403 Available (®

This form contains the following five fields that assist in reviewing distributed invoices for processing:

o Corporate ID: Defaults to the Manufacturer Corporate ID, formerly the Mailbox ID, used to log into the Portal.

« P Number: Example displays a specific P Number for the Corporate ID.

» Reporting Period: Example displays the reporting periods for the calendar year of 2014, quarters 01, 02 and 03.

» Status: Example displays the status of Available.

» Select: Example displays radio button populated for the distributed invoice line for the 201403 reporting period.




O CGDP Portal DPP-Manufacturers
Home Status Definitions Region

The Home Status Definitions region provides explanations of each of the statuses that may display in the
Home Filter Results region.

o
Available - Invoice 1s ready for payment nitiations
Failed - One or more items has an unsuccessful
payment attempt

Incomplete - One or more items have not been paid
Pending - All line items have been mmitiated
successfully

Successful - All line items have been paid
successfully
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O CGDP Portal DPP-Manufacturers
Home Tab Work Instruction

You have now learned about the different regions and fields available on the Home tab.

In this section of the training session, a high level overview of the steps needed to utilize the Home tab
functionality will be presented on the following slides.



CGDP Portal DPP-Manufacturers
Home Tab — Filter Search

Select a specific Manufacturer P Number from the drop down list in the P_Number field of the Home Filter
region.

In the following example, the P Number field is populated with P#### and the Home tab is Active and the
Reports tab is Available.

q MS Contact Us | My Profile | Logout | Help | Reporting
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Home Reports

.
Manufacturer Portal Coverage Gap Discount Program | weicome to Coverage Gap Discount Portal where you
- - =7 - can iitiate a payment, check the status of payments
Corporate [D: P Number Feporting Period: Starus: Q and receipt of payments as well as view your '
P s v | ANY v
For payment functions, start by selecting a line item
from the list to the left of this message.
Corporate [D P Number Repoming Penod Stams Select
XP IS PEoe 201401 ﬂ,-".ﬂ; :J Available - Invoice is ready for payment initiations
XPeveg P#pes 201402 Available ! Failed - One or more items has an unsuccessful
XP#gag P &#ig 201403 Available O payment attempt
Incomplete - One or more items have not been paid
Pending - All line items have been initiated

successfully
Successful - All line items have been paid
successfully




CGDP Portal DPP-Manufacturers
Home Tab — Select Reporting Period

Populate the Select radio button corresponding to a specific distributed invoice line in the Home Filter Results
region.

In the following example, the distributed invoice for the reporting period of 201403 is selected in the Home Filter
Results region.

Note that now the Payments, Completed, and Receipts tabs are available for selection.

Contact Us | My Profile | Logout | Halp | Reporting
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| Home | Payments Completed Receipts Reports

Manufacturer Portal Coverage Gap Discount Program

Corporate I P N“mb“_' Reporting Period: Status: O Welcome to Coverage Gap Discount Portal where vou
[P #aws P EEHE ANY i [Aney bl can initiate a payment, check the status of payments
and receipt of payments as well as view your reports,
For payment functions, start by selecting a line item
Corporate [D P Mumber Reporting Period Status Select from the list 1o the left of this message,
XPEFaE PEveg 201401 Available
XpEyae P ugiy 201402 Available L
XPrudn P#vgy 201403 Axailable =]
Available - Invoice 15 ready for payment mitiations

Failed - One or more items has an unsuccessful
payment artempt

Incomplete - One or more items have not been paid
Pending - All line items have been initiated
successfully

Successful - All line items have been paud
successfully




O CGDP Portal DPP-Manufacturers
% Select Avallable Tab to Review Invoices

Select one of the following tabs to review invoice line items associated with the selected reporting period:
Payments tab, Completed tab, Receipts tab or the Reports tab.

In the following example, the Payments tab has been selected and displays the reporting period of 201403.

T (é—hf!s Contact Us | My Profile | Logout | Help | Reporting
Home | Py rments Comgsheled Recsipls Repors —
Manufacturer Portal CGDP Pﬂ}'ments Invaiced Heporting Perviod: 201404 Paymien ta dus 01201
Contract Mumber: [ AT wr| Corporate [D: XP___ 4 P Number: [F & | ﬂ ] Payvment Information
Total Inveieed TOIG0.45
| Inuniare Al Towal Failed 0.00
Previous i Total Deferred 0.3
Comtract Tmvaiced Tmitiane . o LT
Number At E"""‘" Fagrmasns Kae Paysmsant T Fudlad Total Pending 2561.76
L LT EeR
Tetal Succoanfal 000
j SE—1 104550 0,00 [Zzoarzoia | -] -~ Total Available GTTHE 69
E___4 5328 L2 [1Z/oa/z014 = |
E__& 963 000 [1Zoazo4 = 1
H o 148.11 o0.00 BT =] ! Paveent Initiation Upload
A - Brcrenid .
[ L ke ALl [ 12052074 Ly
paste A | = =3
Femding Tramsaciions Q
(Contract Number Authorication Amt.  Date Submittecd Fayment Date Stop Payment 1
H__2 22E.54 120372014 12/03/2014
H__ 9 223.66 12/01/2014 12/21/2014 |
H—% TO55.70 1203 2014 122072004 -
H__ % 43 86 12032014 12/30:2014 |

You have now successfully reviewed the steps necessary to utilize the Home tab to navigate through the CGDP
Portal!
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O CGDP Portal DPP-Manufacturers
—Training Review
In this training session you have learned about the CGDP Portal DPP-Manufacturers Home tab.

This training introduced you to the following topics:

1. First look introduction of the Home Tab
2. Home Tab Regions
* Tabbed region — Home
* Home Filter region
* Home Welcome Message region
* Home Filter Results region
* Home Status Definitions region
3. Work Instruction for utilizing the Home tab functionality



OO CGDP Portal DPP-Manufacturers
% — Questions

Questions?

(
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